Company

Address

City, State, Zip
Attn: Account Maintenance

RE: Change in Account Information for Payroll Processing

To whom it may concern:

| recently switched to a new financial institution and would like to update my account information for payroll processing. My new
account information is below.

Effective . please stop processing my payroll through my previous financial institution and begin
processing through my account at ESL Federal Credit Union.

If you have any questions regarding this matter, please contact me at the phone number below.

Sincerely,

Authorized Signature #1 Title/Position Date

Authorized Signature #2 (if applicable) Title/Position Date

Account Information

Business/Account Name:

Address:
City: State: Zip:
Phone Number: Cell Phone:

New Financial Institution: ESL Federal Credit Union

New Routing Number: 222371863 New Account Number:

Previous Financial Institution:

Previous Routing Number: Previous Account Number:
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